
 

 

 

Transfer to additional job: 

 

1. Log into Lyric. Search for Clock in. Click on Clock In/Out 

 

  

 

 

 

 

 



 
2. Beside the Clock In button, there is a little arrow. Click on that. 

 

 

3. Click on the drop down for position. You will see the positions assigned to you. Click 
the position that you want to clock in as. Click the Punch button. 



 


