Transfer to additional job:

1. Loginto Lyric. Search for Clock in. Click on Clock In/Out
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Helpful Links

Dashboards
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Access your pay details.
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Associates

View all associates and their relevant setup details for each time system

Activity Log

Review logs of all time profile changes and events
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View the list of Office Locations
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2. Beside the Clock In button, there is a little arrow. Click on that.

Clock In/Out

Clock in, clock out, and view recent punches of your work .

Current Time

11:43:17 AM

Jun 11th

Clock In @

3. Click on the drop down for position. You will see the positions assigned to you. Click
the position that you want to clock in as. Click the Punch button.
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Select where you will be charging your time

Business Structures

[ Select an account

© Add new business structures

Cost Center Numbers
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