[image: image1.png]TitanGonnect
—Z



                       Advisor Release for Registration

If a student is enrolled in a program that requires advisor approval before they register, you need to go into INB (Internet Native Banner) and remove the Alternate PIN that is loaded for TREG for the correct semester.    

All new students regardless of program will have an Alternate PIN loaded for their first semester.  In subsequent semesters only those programs which require advising before registration will have Alternate PINs loaded for their continuing students.
Go to SPAAPIN.  In the keyblock, enter correct semester (such as 201110)  and enter the Student’s ID (T0xxxxxxx). 

Summer 2009-10 is 201030               Fall 2010-11 is 201110               Winter 2010-11 is 201120            
 Enter Next Block. The form will display as below.

 The Alternate PIN is removed by removing the WHOLE LINE not just the Alternate PIN.  Use record from above and click on REMOVE.  Or use the remove key.  You need to save or the change is not saved.  You will see a message in the bottom left hand side of the form when the transaction is saved.
 NOTE:  It doesn’t matter what 6-digit number is in the Alternate PIN.  No one has to remember it and the student 
 doesn’t need it for anything.  The field is either populated so they can’t register or it is BLANK and the student is
 permitted to register for that semester.  Any advisor who has access to SPAAPIN can remove the Alternate PIN

 from any student who has one.   Once the Alternate PIN is removed for that semester the student can register and add/drop if necessary as long as the web is open.  Once classes begin there are no more web transactions and paper transaction must be compelted.
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“Term Catle this Process and Alternate PIN are in effect. Press [LIST] for values.
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