
University of Detroit Mercy
AV Request Form
Email this completed form to:   dts@udmercy.edu  or drop off at Briggs 014 or ENG. 248
For requests less than 24hrs in advance or for immediate help please call:
Briggs AV @ 313.993.1800	For:   Briggs	CHP	  C&F   Library	  Loranger	
Eng. AV @ 313.993.1957  	For:   ENG.	Chem	  Reno   Life Science	  Student Union 
ALL REQUESTS MUST BE RESUBMITTED EACH SEMESTER AND FINALS WEEK.

Requestor Information:
Name: _________________________________
Email: _________________________________
Phone #: _______________________________

Delivery Information:
Date: _____________________________	Re-occurring event:	YES		NO
Room: ____________________________
[bookmark: _GoBack]
Start Time			End Time
Monday	______________		_______________
Tuesday	______________		_______________
Wednesday	______________		_______________
Thursday	______________		_______________
Friday		______________		_______________
Saturday	______________		_______________

Equipment Needed:
Podium PC / Projector	__________
Laptop / Projector		__________
External DVD			__________
Speakers			__________
ELMO (doc. Reader)		__________
Special Instructions:
_____________________________________________________________
_____________________________________________________________
_____________________________________________________________
