
UNIVERSITY OF DETROIT MERCY

Librarian’s Annual Report

DUE:  MAY 15
Scope:
This annual report is required of all UDMPU tenured librarians.

Purposes:
 The information provided in the report will be used for:

1.  The purposes traditionally associated with the annual report; 

2.  The establishment of an on-going faculty/librarian information database.

Assurances:
Comments and evaluations entered on the last page of this report by Deans or department chairperson will be removed by the Office of Academic Affairs prior to releasing this form for use in any Higher Learning Commission or other accreditation or reporting processes.

Name: 

(Last Name, First Name, MI)

Academic Unit: 

Library/Department: 

Date Completed:  


I.
DELIVERY OF REFERENCE/CATALOGING/ACQUISITION SERVICES

A.   Activities related to the improvement of reference/cataloging services:

1. Activities to strengthen knowledge of reference and cataloging sources (both print and electronic) and delivery mechanisms.
2. New proactive approaches tried to assist students and faculty in their research. 

3. Revision of bibliographies or handouts previously used for research skills classes.
4. Creation of new bibliographies or handouts for research skills classes. 

5. Development of new materials for research portal. 

6. New teaching methods.  

B. Activities related to improvement in collection development areas of responsibility: assessment of approval plan profile, personal contacts with faculty about course resource needs, evaluation of collections in cooperation with faculty, notification of faculty of resources received, etc.

C. Professional and/or consulting experience related to areas of responsibility.

Please indicate organization and type of experience.

D. Awards/Honors/Recognitions won this year in area of responsibility:

II.
SCHOLARSHIP

List each publication/paper in one place only.  Please provide a complete citation for each listing, including co-author (if any).  Be sure to indicate journal article, textbook, book chapter, etc.  Attach a copy of each publication upon submission of this report.

A. Refereed Publications: (Indicate whether journal article, book [authored or edited], book chapter, creative endeavor, digital project, other publications [e.g., videos, training manuals, reports]):

B. Non-Refereed Publications: (Indicate whether journal article, book [authored or edited], book chapter, creative endeavor, digital project, other publication [e.g., videos, training manuals, reports, reviews]):

C.
Libraries/Instructional Design Studio Publications (manual, report, grants, etc.):
D.
Paper Presentations: (Indicate date, title of presentation, organization, [and whether national/international, regional, state, or local] and if the presentation was refereed or invited):
E.
Awards/Honors/Recognition for Scholarship:

F.
Professional Service of a Scholarly Nature: (Indicate editorships and editorial boards; task forces and blue ribbon panels related to scholarship):
G.
Work-in-Progress: (e.g, manuscripts, projects, and creative endeavor under review [indicate venue and date submitted]): 
H.
Work in Preparation:
I.
Professional and/ or Consulting experience related to research area.  Please indicate name of the organization and type of experience:
III.
PROFESSIONAL DEVELOPMENT during the reporting period.  Please provide a complete description for each listing, including sponsoring agency, area of study, dates and credit awarded where appropriate. 

A.   Working toward an advanced degree:
B.   CEU continuing education programs:
C.   Non-CEU professional development programs, advanced training, etc.: 

IV.
SERVICE during the reporting period.  Briefly describe special presentations given to peers, participation in library wide projects, etc.
A. 
Students: Advisor to Student Groups or Clubs.  Scholarship Interviewer, Speakers, Ethic Bowl, etc.: 
B. 
Libraries/Instructional Design Studio Committees (Indicate leadership role where appropriate and release time if applicable): 

C. 
University Committees (Indicate leadership role where appropriate):

D. 
Administrative Assignments within UDM (indicate release time if applicable):

E. Professional and Academic Service (conference organizer, leadership rolls where appropriate, committee work, panelist/discussant roles, etc.):
F.  
Public Service: activities as a citizen in the community (school boards, civic organizations, volunteer organizations, church, youth groups, volunteer activities, etc.)  (Indicate leadership roles where appropriate):

G.
Professional Practice: Consultating/professional practice or work done for another institution or employer.  Indicate whether or not compensation was received:
F.   Awards/Honors for Service:
V.
MISSION

A.   Activities that promoted one or several of UDM’s specific mission-oriented claims (i.e. Catholic, in the Jesuit/Mercy traditions, student-centered, urban):
VI.
OTHER

A.   Activities during the reporting period that may not have been requested above:
VII.
PLANNED ACTIVITIES FOR NEXT YEAR.

In addition to your assigned reference/cataloging responsibilities and other anticipated workload expectations, please summarize your plans for the coming academic year under the following headings:

A.  IMPROVEMENT IN AREAS OF RESPONSIBILITY:


B.  SCHOLARSHIP:


C.  SERVICE:

D.  PROFESSIONAL DEVELOPMENT: 

E.  OTHER ACTIVITIES:

Librarian Signature:______________________________________

Received and noted:



(Name)


(Title)


(Date)

__________________
________________

_________

__________________
________________

_________

Associate Dean’s Comments:

Dean's Comments:

Librarian’s Comments:




Information provided should apply only to the reporting period
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