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Off-Term Planned Effort Report Form
UDM policy requires personnel working on sponsored programs to attach a “planned effort report” for their off-term to the report prior to that off-term (for instance, if a faculty member’s off-term is summer, he/she would attach a planned report to the May 15 spring term report).  Please send the completed form to the Office of Sponsored Programs and Research Activities (OSPRA). If you have any questions, please contact Cate Caldwell at 993-1544 or caldwecr@udmercy.edu.

Name:  __________________________            Department: _________________________

Do you plan to teach during your off-term?  

	        FORMCHECKBOX 

	Yes

	        FORMCHECKBOX 

	No


If yes, please specify which term/s___________________________________________________

 







Planned Effort: %

Teaching and teaching-related activities                    

____________

Administrative/Clinical/Unsponsored Research (Unrestricted)
____________           


Grant [Account # ______________________ ]        

____________           


Grant [Account #  ______________________ ]       

____________           


UDM Cost Share
 [Restricted Fund #  _______________ ]     
____________ 

UDM Cost Share [Restricted Fund #  _______________ ]
____________           


Other (please specify) ______________________          

____________  


TOTAL
  






________


� “Cost share” refers to a portion of a sponsored project that is contributed by the university but not reimbursed by the sponsor.    


� Total effort for the off-term must never exceed 100%.  Total effort for an off-term semester must equal 100% or less.
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