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Please complete and submit this form along with the accompanying budget/signature page with full proposal and copy of agency guidelines to the Office for Sponsored Projects and Research Activities (OSPRA).  Please submit an electronic copy of the full proposal (including budget, narrative, agency guidelines, and Internal Summary Form) to caldwecr@udmercy.edu.  Additionally, please submit a hard copy of the budget/signature page to OSPRA by fax to 313-993-1534, or hand delivered to the office located on 5th floor Fisher.  Please submit your proposal and forms to OSPRA for processing at least seven business days in advance of the agency deadline.  If you have any questions, please contact Cate Caldwell in the OSPRA Office at 313-993-1544.
1. GENERAL INFORMATION

TYPE OF REQUEST 
SOURCE OF FUNDS 

TYPE OF SUBMISSION

[  ] Instruction 

[  ] Area/Local 


[  ] New

[  ] Public Service 
[  ] Federal 


[  ] Renewal or Continuation of

[  ] Research 

[  ] Foundation Proposal No.:

[  ] Training Grant 
[  ] State 


[  ] Revision or Addition to

[  ] Other 

[  ] Other Proposal No.:

2. PROPOSAL TITLE:

3. PRINCIPAL INVESTIGATOR: 
Percent Effort on this Project:

College/School: Department:

Office Telephone: Fax:

Home Telephone: E-mail:

4. CO-INVESTIGATOR (if applicable): 
Percent Effort on this Project:

College/School: Department:

Office Telephone: Fax:

Home Telephone: E-mail:

5. CO-INVESTIGATOR (if applicable): 
Percent Effort on this Project:

College/School: Department:

Office Telephone: Fax:

Home Telephone: E-mail:

6. AGENCY SPONSOR:

Contact Person: 
Telephone:

7. PROJECT PERIOD: 
From: 
To: 
Duration (Months):
8. SUBMISSION DEADLINE: 
Electronic Sumbission? (Yes/No):
If Yes, Electronic Submission Deadline:
If No, Postmark Date Due Date:
9. DATE BY WHICH FUNDING AGENCY WILL ANNOUNCE AWARDS:

10. LAYMAN’S LANGUAGE ABSTRACT: (Provide a short descriptive paragraph below. As this may be used for news releases, keep the language as simple as possible.)

11. PLEASE RESPOND TO ALL OF THE FOLLOWING QUESTIONS 
A. UNIVERSITY COMMITMENTS

	YES/NO
	Does the proposal require any matching funds, including donated salaries? If so, are the funds currently budgeted or will the match require new resources? Please list the specific accounts and amounts on the attached budget summary.

New resources must have Vice Presidential approval prior to submission to the Controller’s Office. 



	YES/NO
	Some activities require approval from separate University authorities. Does this proposal involve any of the following?

· the creation of a new organizational unit within the University;

· creation of a new degree program; or

· alterations to existing space.

If any of the above apply, please attach a copy of the appropriate University approval(s).



	YES/NO
	Is space, other than the investigator’s current office and/or laboratory, necessary for the completion of this project? If YES, has the space been identified and committed?



	YES/NO
	Do you anticipate any patentable inventions from this project?



	YES/NO
	Does this proposal contain any information which should be labeled “proprietary information”? (Proprietary information is that information which applies to any knowledge, know-how, practices, processes or any other information that is considered confidential and not to be disclosed to any third party.) Is this your proprietary information?



	YES/NO
	Does the sponsor limit or forbid recovery of indirect costs? If YES, and recovery is limited, indicate maximum amount or percentage of recovery ______________ and attach documentation from sponsor which supports this.



	YES/NO
	Does this project involve more than one organizational unit? 

If YES, the dean/director of each unit must sign this form.



	YES/NO
	Does the project include a subcontract or cooperative agreement with another institution(s)? If YES, attach a copy of the subcontractor’s signed offer (including a detailed statement of work and a statement of commitment to perform the work at stated costs).




B. SAFETY AND PROTECTION

Does this project involve any of the following?

[  ] Human Subjects 
[  ] Biohazards

[  ] Animals 

[  ] Radioisotopes

[  ] Recombinant DNA

If you checked any of the above, please be aware that approval from the appropriate University Committee will be required prior to acceptance of award funds by the agency.


12. Budget Summary

Please complete Internal Summary Form-Budget.xls. A separate spreadsheet for each year of the project should be completed (see tabs year 1-year 5 of the Internal Summary Form-Budget workbook). The grand total budget is summarized on the total tab of the workbook.

13. Certifications

The signature blocks are located on the total tab of the Internal Summary Form-Budget workbook.

UNIVERSITY OF DETROIT MERCY

SIGNIFICANT FINANCIAL INTEREST DISCLOSURE

Faculty/Staff Name: 
Department/Unit:

College/Unit: 

Title: 

I have read and understand the University of Detroit Mercy's policies and procedures as presented in the document entitled Conflict of Interest Policy and Procedures Pertaining to Sponsored Projects, and

[  ] I do not have any significant financial interests, as defined, to report at this time.

[  ] I am disclosing the following significant financial interests and attaching supporting documentation (in

an envelope marked confidential) that identifies the business enterprise or entity involved and the nature and

amount of the interest:
· Salary or other payment for services (e.g., consulting fees or honoraria)
· Equity interests (e.g., stocks, stock options, or other ownership interests)
· Intellectual property rights (e.g., patents, copyrights, and royalties from such rights)
· Other significant financial interest of the Investigator that possibly could affect or be perceived to affect the results of the research or educational activities funded or proposed for funding
(Note:  Significant financial interests are defined as interests valued at greater than $10,000 or an equity or ownership interest of more than five percent held by an Investigator and the Investigator's spouse or dependent children.  Please see page 5 of this form for exempt interests.)
Further I agree:

· To update this disclosure during the period of the award, either on an annual basis, or as new reportable significant financial interests are obtained.

· To develop a Resolution Plan for approval by the Conflict of Interest Review Committee and cooperate in the development of a Memorandum of Understanding (MOU) based upon this plan.

· To comply with any conditions or restrictions imposed by the University to manage, reduce, or eliminate conflicts of interest or forfeit the award.

· To have a fully-executed MOU in place prior to making any expenditures of sponsored project funds.

Signed: ___________________________________________
____________  Date:________________________
Endorsements (necessary only if a significant financial interest is disclosed):

I have reviewed the significant financial interest disclosure and believe it will be possible to develop and execute, prior to expenditure of award funds, an MOU to manage, reduce, or eliminate any conflict of interest; and, therefore, I recommend that the proposal be submitted to the agency at this time.

Department/Unit Head:___________________________________________ Date:_________________________ 
College Dean: __________________________________________________ Date:__________________________
UNIVERSITY OF DETROIT MERCY

INVESTIGATOR SIGNIFICANT FINANCIAL INTEREST GUIDELINES

What Is Required?

Federal regulations require institutions to have policies and procedures in place that ensure that Investigators disclose any significant financial interest that may present a conflict of interest in relationship to externally sponsored projects. Such disclosures must be made prior to the submission of a proposal for funding, and institutions must develop specific mechanisms by which conflicts of interest will be satisfactorily managed, reduced, or eliminated prior to award or acceptance of an award.

Note:  If a new reportable significant conflict of interest arises at any time during the period after the

submission of the proposal through the period of the award, the filing of a disclosure is required.

Who is covered?

"Investigator" means the principal investigator/project director, co-principal investigators, and any other person at the University who is responsible for the design, conduct, or reporting of research or educational activities funded, or proposed for funding, by an external sponsor. In this context, the term "Investigator" includes the Investigator's spouse and dependent children.

What must be disclosed?

Each Investigator shall disclose all significant financial interests:

1. That would reasonably appear to be affected by the research or educational activities funded, or proposed for

funding, by an external sponsor; or

2. In entities whose financial interests would reasonably appear to affected by such activities.

What is covered?

"Significant financial interests" means anything of monetary value, including, but not limited to, salary or other payments for services (e.g., consulting fees or honoraria); equity interests (e.g., stocks, stock options or other ownership interests); and intellectual property rights (e.g., patents, copyrights and royalties from such rights). The term does not include:

1. Salary, royalties, or other remuneration from the University of Detroit Mercy;

2. Income from seminars, lectures, or teaching engagements sponsored by public or nonprofit entities;

3. Income from service on advisory committees or review panels for public or nonprofit entities; or

4. An equity interest that, when aggregated for the Investigator and the Investigator's spouse and dependent children, meets both of the following tests: does not exceed $10,000 in value as determined through reference to public prices or other reasonable measures of fair market value, or, constitute more than a five percent ownership interest in any single entity; or

5. Salary, royalties or other payments that when aggregated for the Investigator and the Investigator's spouse and dependent children over the next twelve months, are not expected to exceed $10,000.

Disclosure Procedures:

1. All investigators must disclose their significant financial interests utilizing this form and attaching all required supporting documentation. The completed form and packet must be submitted with the proposal and the University's Internal Summary Form for Proposal Review and Approval to the Office for Sponsored Projects and Research Activities. Supporting documentation should be submitted in a sealed envelope marked Confidential.
2. In accordance with Federal regulations, a complete disclosure must be made by Investigator(s) prior to the submission of the proposal.
3. Resolution Plans for potential conflicts of interest will be incorporated into a Memorandum of Understanding (MOU) that is executed between the Investigator(s) and their responsible Vice President prior to expenditure of any award funds.
A complete copy of related policies and procedures, entitled Conflict of Interest Policy and Procedures Pertaining to Sponsored Projects, is available on the OSPRA web site at: http://www.udmercy.edu/Academics/ospra
